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Quick Submit

 The quick submit feature allows instructors to submit papers and receive Similarity 
Reports without creating a class or an assignment.

 Quick submit should not be used if the instructor desires to have students submit their 
own papers or plans on using features including Peer Review, GradeMark, or 
GradeBook.

 Please Note: Quick Submit will be changing to eliminate bulk upload, ensure no 
translated matching is applied, and possibly cap number of submissions on a 
daily/weekly/monthly basis.



Instructor account is set up by the
administrator. Teachers will receive a
registration email sent by Turnitin
system. Please follow the instruction
to finish the registration.

Login, Set up 
your secret 
question & 
Agree to the 
End User 
License 
Agreement 
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Turnitin Account Registration



Access website: www.turnitin.com

or directly use Login Link: 
https://www.turnitin.com/login_page.asp?

http://www.turnitin.com/
https://www.turnitin.com/login_page.asp?


To activate quick submit, click User Info from the 
top of the instructor homepage.
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On the preferences page, select yes from 
the activate quick submit drop-down. 

menu.
And click “Submit” button at the bottom of 

the page to save the setting.

The quick submit tab 
will appear on the 

instructor homepage
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Activating quick submit



Submitting via quick submit

To start the upload 
process, click 

on Submit button

Quick Submit Inbox

List of the uploaded papers



Submitting via quick submit

Select the databases that the 
submitted paper or papers will be 
checked against.

Suggestion: Choose the first 3  
search options at least.

choose which repository you'd like the papers you 
are submitting to be stored in. If you don’t want 
the paper to be stored choose No Repository.



Submitting via quick submit

Input the author 
name and the title 
of the paper.

Make sure the repository info is 
exactly the same as your choice.

choose file and 
Upload



Check the Similarity Report

Similarity score will appear 
for a submission after the 

report has generated.
Click the score to open the 

online report.

The similarity score is a percentage of the paper's matches to other sources; it is not an 
assessment of whether the paper includes plagiarized material. The similarity report is a tool
for user to easily find matches or similar text within submitted work.



The Match Overview gives you a breakdown of all the matches that have
been found on a paper, ordered by highest similarity match to lowest.

Matched content
are highlighted in
the different colors.

All matches are displayed within the Match
Overview side panel. A list of matches will
be displayed in descending order.

Viewing Similarity Matches



Viewing Similarity Matches

Click to move to
the next match.
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Click on the original
source or highlighted
words, and you will
see the details.



Simply select the Flag to view any
inconsistencies that would set it
apart from a normal submission.

Check the Similarity Report



Excluding Sources

Exclude one/multiple sources Resotre excluded sourcesRefine the Similarity Report



Downloading a PDF Report
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Click to download
the similarity report
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Report in PDF Format



Any questions, please contact：

turnitin@igroup.com.cn

021-64453167/64454595

www.igroup.com.cn

iGroup China
Shanghai – Beijing – Guangzhou – Xi’an – Chongqing

iGroup China is the exclusive distributor of Turnitin/iThenticate in China mainland.

turnitin@igroup.com.cn

